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1. O0mue noJ1oxkeHUs

1.1. [IpaBuna obMeHa [1€JIOBBIMU MOJApPKaMU W 3HAKaMH JIEJIOBOIO TOCTEIIPHUHMCTBA B
MYHUIIUTIAILHOM aBTOHOMHOM JIOIIKOJIBHOM 00pa3oBaTeNbHOM yupexkaeHuu «Jlerckmii cam Ne
14 «lOOwneiinblit»y (manee — Yupexxnenue, IIpaBmma) pa3paboTaHbl B COOTBETCTBUU C
nonoxennsmMu Koncrtutyuuu Poccuiickoit @eneparun, @enepanpHoro 3akona ot 25.12.2008.
No 273-®3 «O nmpoTUBOICHCTBHHM KOPpyHiun» ¢ u3MeHeHusmMu oT 10 wmrons 2023 roma w
NPUHATHIMU B COOTBETCTBUU C HUMH MHBIMH 3aKOHOJATEIbHBIMH U JIOKAIBHBIMU aKTaMH.

1.2. llpaBunia onpenensOT eauHble i1 BCeX paOOTHHUKOB B YUpeXKICHUH TpeOOBaHUs
K JAPEHHIO U TPUHATHIO JICIOBBIX MOJIAPKOB.

1.3. Yupexnenue moAAEpKUBACT KOPHOPATHBHYIO KYJIbTYpPY, B KOTOpPOH J1€J0BbIE
NOJApKH,  KOPIOPAaTHBHOE  TOCTEIIPUMMCTBO M TPEACTABUTEIBCKHE  MEPOIPHUATHUS
paccMaTpUBAIOTCA TOJBKO KaK HMHCTPYMEHT Uil YCTaHOBJICHHS U MOJAEPKAHUS JI€TOBBIX
OTHOIICHH U KaK MPOsIBIICHHE OOIIETIPHHATON BEKIUBOCTH B XOJI€ IEATEILHOCTH Y UPEKICHHSL.

1.4. YupexxneHue HUCXOAUT W3 TOrO, YTO JOJTOBPEMEHHBIC JENOBBIE OTHOLICHUS
OCHOBBIBAIOTCSI HA JOBEPUU M B3aUMHOM YBaXeHWHU. OTHOILICHHUS, TP KOTOPBIX HAPYIIAETCS
3aKOH M TPUHIMIBI JAETOBOM ITHKH, BPEIAT PEIyTaluu YUpPEKICHHUs U YeCTHOMY UMEHHU €ro
pabOTHUKOB, U HE MOTYT OOECIEeYUTh YCTOMYHMBOE JIOJITOBPEMEHHOE pPa3BUTHE YUPEKICHUS.
Takoro poja OTHOLIECHHUS HE MOTYT OBITh PHEMIIEMBI B IPAKTHKE PaOOTHI Y UperkICHHS.

1.5. eiictBue IlpaBun pacmnpocTpaHsieTcss Ha BcCeX pPAOOTHUKOB YUpEXKICHHUS, BHE
3aBHCUMOCTH OT YPOBHS 3aHUMaeMOH JTOJDKHOCTH.

1.6. Hannsle [IpaBuna npecnenyer ciaeayonie neim:

- obecrieueHre €IMHOOOPA3HOTO TIOHUMAaHHMA POJM M MECTa JIENOBBIX IOJapKOB,
JIEJIOBOTO  TOCTENPUHUMCTBA, IMPEICTABUTEIBCKUX MEpONPUATUH B  JIEJIOBOM  MpaKTHKE
Yupexnenus;

- OCYILIECTBJIGHUE YINPABIEHYECKOH U XO3S4WCTBEHHON JEATENbHOCTH YUpPEeXKJICHHS
UCKJTFOUMTENIFHO Ha OCHOBE HAJUICKAIUX HOPM U MIPABUJI JIEJIOBOTO TIOBEACHUS, Oa3UPYIOIIUXCS
Ha MpPUHLUIAX KayecTBa NPEAOCTABICHHS YCIYT, 3alllUThl KOHKYPEHLIUH, HEIOMYyIIEeHUs
KOH(JIMKTa HHTEPECOB;

- OTpe/ielieHne eIUHBIX I BCeX pabOTHMKOB YupexaeHus TpeOOBaHUU K JapeHHIO U
NPUHATHIO  JISJIOBBIX MOJApKOB, K OpraHM3allid W YYacTUIO B MPEACTABUTEIHCKUX
MEpOTIPHUATHSX;

- MUHUMH3HPOBAHNE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JIOYIOTpeOJieHHeM B 00JacTu
NOJApKOB, MPEJCTaBUTEIBbCKUX MeponpusTuil. Haubosee cepbe3HbIMM M3 TaKMX PHUCKOB
SIBIISTIOTCSI  OTACHOCTh TOJKYNa ¥ B3ATOYHHYECTBO, HECIPABEIIMBOCTH MO OTHOIICHUIO K
KOHTpareHTaMm, NpPOTEKIIMOHU3M BHYTPH Y UpEKICHHUSL.

2. TpeGoBanus, npeabsB/sieMble K 1eJ0BbIM N0JapKaM
U 3HAKAM [1eJIOBOI'0 rOCTENPUMMCTBA

2.1. PabGoTHUKM YYpexJeHHs MOTYyT IMOJydaTh JAEJOBble IOAAPKH, 3HAKH JEJIO0BOTO
FOCTENIPUMMCTBA TOJBKO HAa OQUIMAIBHBIX MEPONPUSATHUSAX, MPU YCIOBHUH, UYTO ITO
HE NMPOTUBOPEUUT TPEOOBAHHUSIM AaHTUKOPPYIIIMOHHOTO 3aKOHOJATENbCTBA M HACTOSIIUM
IIpaBunam.

2.2.Tlojapku W yCInyrd, NOpPUHUMAEeMble WJIH TPEAOCTABISEMbIE YUPEKICHUEM,
MEPENAOTCSA U MPUHUMAKOTCS TOJIBKO OT UMEHHM YUpEXKACHHUS B LIEJIOM, a HE KaK MOAAPOK WU
nepeaaya ero oT OTAEIbLHOro pabOTHHKA.

2.3. JlenoBbIe IOJAPKH, KOTOPhIE PAOOTHUKU OT UMEHH YUPEKICHHUS MOTYT Iepe/laBaTh
JpPYTUM JIMLAM WIM IMPUHUMATh OT APYTUX JIUIl B CBSI3U CO CBOEH TPYHAOBOU IEATEIBHOCTBIO, a
TaK)Xe IPEJCTABUTENIBCKAE PACXOJAbl HA JEJIOBOE TOCTENPHUUMCTBO JOJIKHBI COOTBETCTBOBATH
CIIEIYIOLUM KPUTEPUSAM:

- OBITh NPSAMO CBA3aHBI C YCTaBHBIMU ILEISAMH JIEATEIBHOCTH YupexIeHus, 100
C MMaMATHBIMU JIaTaMH, I0OUIIesIMH, OOIIEHAIIMOHATILHBIMYU MPA3AHUKAMU, HHBIMUA COOBITHUSIMH;
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- OBITH pa3yMHO 00OCHOBAHHBIMH, COPa3MEPHBIMU U HE SIBJISITHCS IPEAMETaMU POCKOIIIH;

- He TPEACTaBIATH COOOM CKpbITOE BO3HArpaXKJIEHHE 3a YCIyry, JCHCTBHE WIIH
Oe3zeiicTBHe, MOMYCTUTENHCTBO HIIM MOKPOBUTEIBCTBO, MPEIOCTABICHUE MpPaB WM MPUHSATHE
OIpEENICHHBIX PELIEHMH, JINOO MOMNBITKY OKa3aTh BIMSHUE HA MOJIy4aTessl C MHOM HE3aKOHHOM
WU HEATUYHOM LENbIO;

- He co3JaBaTh JUIsl IoJiydarenst oO0s3aTeNbCTBA, CBA3aHHBIE C €ro  CIyKEOHBIM
MOJIOXKEHUE WM UCTIOJTHEHUEM CITY)KEOHBIX (HOKHOCTHBIX) 00sS3aHHOCTEH;

- HE CO3/JaBaTb pENYTAalMOHHOIO pHCKA JJs JIEJOBOIO HUMHUPKA YUpEexKICHUs,
pabOTHMKOB M MHBIX JIMI B CIy4yae PacKphITUs HHPOpPMAIMK O COBEPUICHHBIX IMOJapKax
Y TIOHECEHHBIX MPECTABUTEIBCKUX pPacxoax;

-HEe  MPOTHBOPEUYUTH  MPUHUIUIAM U  TpeOOBaHUAM  AHTUKOPPYHMIIMOHHOTO
3akoHozarenbcTBa Poccuiickoit @enepanun, [lonoxeHnto 00 aHTUKOPPYILIMOHHOM MOJIUTUKU B
Yupexnenuu, Kopekcy 5TUKM H CIy’)KeOHOro TMOBENEHUS PAOOTHUKOB YUpEKICHUS U
OOLIENPUHATHIM HOPMaM MOPAJIU U HPaBCTBEHHOCTH.

2.4. JlenoBbie MOJapKH, B TOM YKCJIE B BHJIE OKa3aHUS YCIYT, 3HAKOB 0COOOr0 BHUMAaHUS
M ydacTus B pa3BJEKaTEIbHBIX W AHAJOTUYHBIX MEPONPUITUSIX HE JIOJKHBI CTaBUTh
MPUHUMAIOILYI0 CTOPOHY B 3aBHCHMOE MOJIOKEHUE, TPUBOJUTh K BOSHUKHOBEHHUIO KaKUX-THOO
BCTPEUYHBIX 0053aTEILCTB CO CTOPOHBI MOIyYaTessl WM OKa3blBaTh BIMSHUE HA OOBEKTUBHOCTh
€ro JIeJIOBBIX CYKJICHUN U PELICHUM.

2.5. CTouMOCTh ¥ TEPUOAMYHOCTh JAPCHUS U TIOJYYEHHS JEIOBBIX TOAAPKOB H/MIIH
y4yacThsi B NPEICTABUTEIIbCKUX MEPOIPHUATUSIX OJHOTO M TOTIO K€ TPEThEro JHIa JOJKHBI
OINPEAEIATHCSA AeI0OBOM HEOOXOIUMOCTBIO U OBITh Pa3yMHBIMHU.

2.6. B xauecTBe mogapkoB pabOTHUKU YUPEKIEHUS TOJDKHBI CTPEMUTHCS UCIOIb30BaTh
B MaKCUMAaJIbHO JIOITYCTUMOM KOJIMYECTBE CIY4YacB CYBEHUPBI, IPEAMETHI U U3/EIUs, UMEIOLINe
CHUMBOJIUKY YUpeKICHUS.

2.7.Tlogapku W YCIyr'W HE JOJDKHBI CTaBHTH IO/ COMHEHHE WMWK WIH JIETOBYIO
penyTanuo YUpekIaeHus Wi ero paboTHUKOB.

3. IlpaBa u 0013aHHOCTH PA0OTHUKOB Y4pe:KAeHUsI IPH 00MeHe 1e10BbIMHU
NOIAPKaMH U 3HAKAMH /1eJI0BOT0 IrOCTeNPUUMCTBA

3.1. PaGOTHMKH, MpPEACTaBISAS MHTEPECHl YUpEexXJEHHs WM JEeHCTBYsS OT €ro HMEHH,
JOJKHBI COOJIIO/IaTh T'PaHUIIbl JOIMYCTUMOTO MOBEIEHUS NMPU OOMEHE JIeOBBIMHU MOJapKaMu U
IIPOSIBJIEHUH JIEJIOBOTO TOCTENPUUMCTBA.

3.2. PaGoTHuKHM Y4peXIeHHs BIpaBe TapuUTh TPETbUM JIMIAM H IOJy4YaTh OT HUX
JIEJIOBBIE TIOJIAPKH, OPTraHU30BBIBATh U y4aCTBOBATh B IIPEICTAaBUTEIBCKUX MEPONPUATHUAX, ECIIN
3TO 3aKOHHO, 3THUYHO U [IENAeTCs HWCKIIOYUTEIBHO B JICJIOBBIX LENSAX, ONPEIEeIEHHBIX
HacTtosmumu [IpaBunamu.

3.3.[lpn nrOOBIX COMHEHHSX B TPABOMEPHOCTH WJIH JSTHYHOCTH CBOUX JICHCTBUI
pabOTHUKK YupexaeHus: o00s3aHbl IOCTaBUTh B HW3BECTHOCTh JUPEKTOpa YUpEKICHUS
U TIPOKOHCYJIbTUPOBATHCS C HUM, MIPEKE YEM JApUTh WM MOIy4yaTh MOJAPKU WM y4acTBOBATh
B TEX WJIM MHBIX [IPEICTABUTENBCKUX MEPOIIPUATHSIX.

3.4.1lpyu ToONMy4YeHHWH JEIOBOTO IOJapKa WM 3HAKOB JIEIOBOTO TOCTEIMPHUMCTBA
paboTHUKK YupexaeHuss o0s3aHbl NPUHUMATh Mepbl 10 HEAOMYUICHHIO BO3MOXHOCTHU
BO3HHUKHOBEHHUS KOH(IMKTa MHTEPECOB.

3.5. PaGoTHuKM VYupexIeHUsT He BIpPaBE HCIOIb30BaTh CIyXKeOHOE IOJIOKEHUE
B JIMYHBIX LEJIAX, BKJIIOYasl UCIOJIb30BaHUE UMYIIIECTBA YUPEXKIEHUS, B TOM YHCIIE:

- JUI TIOJYYeHHUsl TIOJJapKOB, BO3HATPAXKICHUS U MHBIX BBITOA Ul ce0s JIMYHO M JAPYTHX
aull B OOMEH Ha OKa3aHHe YUPEeKIECHHEM KaKuxX-IMOO YCIYT, OCYIIECTBICHHUS OO
HEOCYIIIECTBIICHUS ONPEACTICHHBIX JACUCTBUH, mepeqauyd HMHPOPMALUU, COCTaBJISIOIIEH
KOMMEPYECKYIO TalHY;



- JUIs TIOJTy4€HHs! TIOJAapKOB, BOSHAIPAXKIEHHS M MHBIX BBITOJ JUIsl JIMYHO U APYTHX JIMIL B
IIPOLIECCE BEAEHUS el YUpexXJIeHus, B TOM 4MCIE, KaK [0, TaK M IIOCIE IPOBEICHUS
IIEPErOBOPOB O 3aKIIOUEHUH I'PAXIaHCKO-IIPABOBBIX IOTOBOPOB M UHBIX CIIEJIOK.

3.6. PabGoTHukaM VYupexaeHusT HE PEKOMEHAyeTcs NpPUHUMATh WM IepeJapuBaTh
nogapku nu00 yciyru B J00OM BHJAE OT TPEeTbUX JIMI[ B KadecTBe OJaroJapHOCTH
3a COBEPLUEHHYIO YCIYTy WM JaHHBIA COBET.

3.7.He nomyckaercs mnepenaBaTb M IPUHUMATh MOJAPKU OT YUpEkKAEHUs, €ro
pabOTHUKOB U MPEICTABUTEICH B BHJIE ICHEKHBIX CPEACTB, KaK HATMYHBIX, TaK U OC3HATMYHBIX,
HE3aBUCHMO OT BAJIIOTHI, a TakKe B (JOpME aKIMi{, ONIIMOHOB WM MHBIX JIMKBUIHBIX LIEHHBIX
Oymar.

3.8. PaGoTHMKM VYupexxIeHHsl IOJDKHBI OKa3bIBaTbCs OT IPEUIOKEHUH, IOTydeHHs
MOJJAPKOB, OIUIATHI X PACXOAOB M T.II., KOTJa MO00HBIEe AEUCTBUS MOTYT MOBJIUATH MITH CO3aTh
BIICYATJICHUE O BIMSHUM Ha MCXOJ CIHEJKH, pe3yJbTaT MPOBEIEHHUs TOProB, Ha MPUHUMAEMbIE
VYupexaeHueM peueHus 1 T.1.

3.9. AxpMuHucTpanus 1 pabOTHUKU YUpexJIeHUs He npueMintoT koppynuuu. [Tonapku He
JOJDKHBI OBITh WCIOJIB30BAaHBI IS JTAYW/TIONYYSHHUS B3SATOK WM KOPPYIIUH B JIIOOBIX e
HPOSIBICHUSX.

3.10. PaGotHuk YupexaeHust He BIpaBe Mpeuiararb TPETbUM JIUIAM WM IPUHUMATH OT
TaKOBBIX IOJAPKH, BBIIIATHI, KOMIIEHCAIIMU M T.N. cTouMocThio cBbime 3000 (Tpex Twicsa4)
pyOseil unu He COBMECTUMBIE C 3aKOHHOW MPAKTUKON JEeJIOBbIX OTHOWIEHUH. Ecinu paOoTHUKY
VYupexxaeHus npeasararTcs MoJA00HbIe MOJapKU WIN JAE€HbI'U, OH 00s513aH HEMEJIEHHO 00 3TOM
JUPEKTOPY Y UpEKACHUS.

3.11. PaGoTHuk YupexkaeHus KOTOPOMY MNP BBIMOJIHEHUU JOKHOCTHBIX 00s3aHHOCTEN
[peiaraloTcs MOJapKu WM MHOE BO3HArpaXkJIeHUE KakK B MPSIMOM, TaK U B KOCBEHHOM BUJE,
KOTOpbIE CHOCOOHBI MOBIMATH Ha MOJArOTABIMBAEMbIE W/WIM NPUHUMAEMBbIE UM DPELICHUS WU
0Ka3aTh BIUSHUE Ha ero AeicTBre/0e31eiicTBHIE, TOIKEH:

- OTKa3aTbCcsd OT HHUX O HEMEUIEHHO YBEJIOMUTh AMPEKTOpa YUpexIeHus o ¢axTe
IpeI0kKEHHS MoJapKa (BO3HArpax/aeHus);

-0 BO3MOXHOCTH HCKJIKYMTHh JAJIBHEHIIME KOHTAKThl C JIMLOM, MPENJOKUBIINM
M0JIapOK MJIM BO3HATpa)kJI€HUE, €CIIH TOJIBKO 3TO HE CBSI3aHO CO CIIy>)KeOHOM HE0OX0IMMOCTHIO;

- cy4yae, €cClM IOJAapOK WM BO3HAarpaXJCHHWE HE MPEACTaBISAETCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, NEpeNaThb €ro C COOTBETCTBYIOIIEH CIY>KEOHOW 3amMCKOW JUIs
OPUHATHS COOTBETCTBYIOIIMX MeEp JAUPEKTOpY YUpexXIeHUs U TNPOJOJDKUTH paboTy
B YCTAHOBJICHHOM B YUpEeXJACHUHU MOPSIJIKE HAJl BOIPOCOM, C KOTOPBIM ObLII CBSI3aH MOJAPOK WU
BO3HAarpaxacHHue.

3.12.B cimyuyae BO3HHKHOBEHHS KOH(DIMKTa WHTEPECOB WIM  BO3MOXXHOCTH
BO3HUKHOBEHUS KOH(DJIUKTAa HMHTEPECOB IpPH TMOIYYEHUH JEJIOBOrO IMOAapKa WIM 3HAKOB
JIEIIOBOTO TOCTENPUUMCTBA PAOOTHUK YupexkieHus: 00s3aH B TUCbMEHHOM (hopMe yBEOMUTH 00
3TOM OJHO W3 JIOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a IPOTHUBOAECHCTBHE KOpPYILUHU, B
COOTBETCTBUHU C MPOLETYypOil pacKphITUS KOH(IUKTAa HHTEPECOB, yTBepkaAeHHOU [lonoxeHnem o
KOH(JIMKTE HHTEPECOB, IPUHATHIM B Y UPEKICHUH.

3.13. PaGoTHUKaM YUpexkIeHUs 3alperiaeTcs:

- CaMOCTOSITEIbHO IPUHMMATh MPEAJIOKEHUS OT OpraHu3alluid WM TPEThbUX JIUI]
0 BpYYEHHUU JENOBBIX MOJAPKOB U 00 OKa3aHUU 3HAKOB JEJI0OBOT0 FOCTENPUUMCTBA;

- IPUHUMATh 0€3 COTJIaCOBaHUS C AUPEKTOPOM YUpPEXIEHUS JIeOBbIe MOJapKU U 3HAKU
JIEJIOBOTO TOCTETIPUUMCTBA B XOJE MPOBENEHHUS JEJIOBBIX IIEPErOBOPOB, MPH 3aKIIOYCHUH
JIOTOBOPOB, a TaK)K€ B MHBIX CIy4asix, KOTJa NoJ00HbIE AEHCTBUS MOTYT MOBJIUATH WIK CO3/aTh
BIleYaTJIeHNE 00 UX BIMSHUM HAa IPUHUMAEMbI€ PEILICHUS;

- IPUHUMATh JEJIOBbIE NOJAPKU U 3HAKH JEJI0BOI0 FOCTENPUUMCTBA B XOJ€ MPOBEACHUS
TOPIOB M BO BpeMsl MPSMBIX [1€PETOBOPOB MPH 3aKIIOUEHUH JJOTOBOPOB (KOHTPAKTOB);



- IPOCUTH, TPeOOBaTh, BBIHYKJIaTh OPraHU3alUM WIK TPETbUX JIHI] JapUTh UM JHUOO0 HX
POJCTBEHHUKAM JIEJIOBbIE TMOJAPKH W/WIM OKa3blBaThb B UX TOJb3y 3HAKU JIEJIOBOTO
rOCTENPUHUMCTBA;

- IPUHUMATh TOAAPKU B BHUJE HAJTUYHBIX, OC3HATMYHBIX JICHEKHBIX CPEICTB, LEHHBIX
OyMar, IparoleHHbIX METAIJIOB.

3.14. YupexxneHrne MOXKET TNPUHATh pelieHne o0 ydacTuu B OJ1aroTBOPUTENBHBIX
MEpPOIPUATHIX, HAIPABICHHBIX HA CO3JaHUE U YNPOUYECHHE MMHUKA YupexaeHud. [Ipu stom
IUTaH ¥ OIOKET YYacTHsI B JAHHBIX MEPOIIPHUATUAX YTBEPIKIACTCA JUPEKTOPOM Y UPEkKICHUSI.

3.15.B cinydae oOcCymecTBICHHS CIOHCOPCKHX, OJaroTBOPUTENBHBIX MpPOrpamMm
VYypexneHue JOHKHO IPEIBAPUTENBHO YOCTOBEPUTHCS, YTO IIPENOCTaBIIsAieMas Y UpexkIeHUEM
MOMOIIb HEe OyJIeT HCMOIb30BaHa B KOPPYIMIIMOHHBIX HENSIX WIA HHBIM HE3aKOHHBIM ITyTEM.

3.16. IIpu B3aUMOJEHCTBUU C JUIAMHU, 3aHUMAIOMIMMH JIOJDKHOCTH TOCYJIapCTBEHHOMN
(MyHUIMOAIBHON) CIy’KOBI, CIEAyeT pPYKOBOJICTBOBATHCSA HOPMaMH, PEryJIHUpPYIOLIIMHU
TUYECKHE HOPMBI U IpaBUia CIyKEOHOIrO MOBEAEHUS TOCYAapCTBEHHBIX (MyHULMIAIbHBIX)
CIIy KaluXx.

3.17. Heucnonuenune nacroammx [IpaBuin MOKeT cTaTh OCHOBaHWEM JUIS IPUMEHEHUS K
paboOTHUKY Mep AUCHUIUIMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO U I'PaXJ1aHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBUHU C JEHCTBYIOLIUM 3aKOHO/1aTEIbCTBOM.

4. Obs1acTh NPUMEHEHHS
4.1. Hactosimue IlpaBuia moanexaT NMPUMEHEHHIO BHE 3aBUCHMOCTH OT TOTO, KaKUM
00pa3oM MepearoTcsl JENOBbIe MOAAPKH M 3HAKH JEJIOBOTO TOCTENPHUMCTBA: HAMPAMYIO HIIH
4yepe3 MOCPEAHNUKOB.
4.2. Hacrosimue [lpaBuna sBISIOTCS 003aTEIBHBIME I BCeX PAOOTHUKOB Y UpEkKICHUS
B IIEpUOJ] pabOThl B YUpPEKICHUM.
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